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e a a7 YTBepxaao:
mupekTop MBYK «Kypbuuckuit MOKL]»

B.1 Yynpeiauu

[TOJIOXKEHUE )
00 06paboTke U 3amKTe NEPCOHATBHEIX JAHHBIX
MYHWLMNANbHOTO BIOAXETHOTO yYpexaeHUs KynbTypbl « KypbUHCKIA MHOrOYHKLMOHANbHbIN
KynbTYpPHbIA LeHTP» KypbuHCKOro panoHa AnTaickoro kpas

1. OO01ue nonoXKeHUs

1.1. Hacrosmum [TonoxenneM onpenensercst mopsaok 06paGoTKy MepCOHATBHBIX JAHHBIX B
MYyHUIMIATBHOM OI0/DKETHOM yUPEXKAEHUH KyTbTyphl «KypbHHCKHI MHOTO(YHKIMOHANBHEIN Ky/IbTYPHbIH
HEHTPY.

1.2. Hacrosiee ITonosxenue paspaGoTaHo B cooTBeTCTBUH ¢ TpeGoBanmamu Korcturyuu PO, TpynoBoro
xoznekca P®, Kozexca PO 06 aqMUHHCTPAaTHBHEIX IpaBOHApYIIEHHAX, I 'pakaaHCKOro Koekca P, YromoBHOTO
koxekca P®, OenepansHoro 3akoHa ot 27.07.2006 Ne 152-®3 "O nepcoHaTbHBIX JaHHBIX" U onpenesser
0CO0eHHOCTH 06PabOTKH NEPCOHATBHBIX JaHHBIX PaOOTHHKA.

1.3. IlepcoHasnbHble JaHHBIE OTHOCATCS K KaTEropHy KOH(MUIEHIMATbHON HHOpMALHK. Pexum
KOH(UICHIHATLHOCTH IEPCOHABHEIX JAHHBIX CHUMAETCS B CITYYasx 003 TMYABAHMS UM 10 UCTCUCHHH 75-
JIETHETO CpPOKa XpaHEHHMs], €CJIM HHOE HE OIPEIEIEHO 3aKOHOM.

1.4. TlepcoHanbHBIe TaHHBIE HE MOT'YT OBITh HCIIOIB30BAHBI B LIEJISX:

- IPUYHHEHHS] IMYIIECTBEHHOIO ¥ MOPAJIBLHOTO Bpe/a rpaXkIaHaM;

- 3aTPYIHEHHs peall3alliy NpaB i CBoOOA rpaxaan Poccuiickoit ®enepanun.

1.5. Hacrosimee Ionoxenue yreepxaaercs gupekropom MBYK «Kypsuuckuit MOKL» u spnsercs
00s13aTe/IbHBIM JUIS HCTIONTHEHHUS BCeMH PaGOTHUKAMH, MMEIOITHMHU JIOCTYII K [IePCOHATBHBIM JAHHBIM
PabOTHHUKOB.

2. OCHOBHBIE MTOHSATHS.
CocTaB nepcoOHaNBHBIX JaHHBIX PaGOTHHKOB

2.1. Jlnst nene#t Hactosmtero ITo0XKeHHs HCTIOB3YIOTCS CIIETYIOMIHE OCHOBHBIE TOHSTHS:

MepCOHaNbHbIE IAHHBIE - JI00ast HH(OPMALKs, OTHOCAIIAACS K PSMO HIIM KOCBEHHO OIPEETCHHOMY HIIU
ompenenseMomy (pU3NYECKOMY JIHIY (CyOBEKTY MepPCOHANbHBIX JaHHBIX) (1. 1 CT. 3 DenepanbHOro 3aK0Ha OT
27.07.2006 N 152- @3);

00paboTKa ePCOHABHBIX NaHHBIX PaGOTHHKA - M060€ JeHCTBHE (OepaLus) uin COBOKYITHOCTb ACHCTBHM
(orepauuit), COBEpIIAEMBIX ¢ HCIIOIB30BAHMEM CPEJICTB ABTOMATH3ALMHU HITH O3 HCIIOIb30BAHMS TAKHX CpeACTB
C epCOHANBHBIMH NaHHBIMH, BKITIOYas COOP, 3aIKCh, CHCTEMATH3ALIHIO, HAKOILIEHHE, XPAHEHHE, YTOYHEHHE
(oGHOBIICHNUE, H3MEHEHHE), H3BIICUCHHUE, HCIIONB30BAHHE, IEPeady (pacmpocTpaHeHue, MPeI0CTaBIeH e,
noctym), obe3nuuuBaHue, GI0KMPOBAHHUE, YAaNeHUE, YHHUTOKEHHE NIEPCOHAIBHBIX JaHHBIX (1. 3 CT. 3
®enepanbHOro 3akona ot 27.07.2006 N 152-d3);

PaclpoCTpaHCHHUE IIEPCOHABHBIX TAHHBIX - NEHCTBHS, HAIIPABJICHHBIE HA PACKPBITHE IIEPCOHATBHBIX JAHHBIX
pabOTHUKOB HEONpeeIeHHOMY Kpyry JTui (1. 5 cT. 3 ®enepanbHOro 3akona ot 27.07.2006 N 152-®3);

[IPEA0CTAB/ICHHUE ICPCOHAIBHBIX NIAHHBIX - ICHCTBHUS, HAlpaBJIeHHBIE Ha PACKPHITHE TIEPCOHANBHBIX JAHHBIX
PabOTHHKOB OIPENEIEHHOMY JIUIY HIIH ONpPENEICHHOMY KpyTy JHuIl (1. 6 cT. 3 PenepanbHOro 3akoHa Ot
27.07.2006 N 152-®3);

OJIOKHPOBaHHE TEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKparieHre 06paboTKH NePCOHAIBHBIX TAHHBIX
PabOTHHKOB (3a HCKITIOYEHHEM CIIydaeB, eciiu 06paboTKa HeOBXO0MMMA UIs YTOYHEHHUS MIEPCOHATBHBIX JaHHBIX)
(. 7 ct. 3 ®enepanbroro 3akoHa ot 27.07.2006 N 152-03);



YHHYTOXKEHHE TIEPCOHANIBHBIX JaHHBIX - ICHCTBHS, B PE3y/IbTaTe KOTOPHIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBHUTD COJEPIKAHUE MEPCOHATBHBIX JaHHBIX B MHOPMALHOHHON CUCTEME ITEPCOHATIBHBIX TaHHBIX
pabOTHUKOB U (W) B pe3yJIbTaTe KOTOPHIX YHUUTOXKAOTCSA MaTepPUaIbHbIE HOCHTEIH IEPCOHATBHBIX JaHHBIX
paboTHuKoB (1. 8 cT. 3 DenepanbHoro 3akoHa ot 27.07.2006 N 152-03);

06e3IMYMBaHKe NEPCOHANBHBIX JAHHBIX - IEHCTBHUS, B Pe3yIbTaTe KOTOPBIX CTAHOBHUTCS HEBO3MOXHBIM 0€3
UCIIOJIG30BaHHMsl JOMOJIHUTEILHOM HH(POPMALIMK OTIPEISTUTh IPHHAIIE)KHOCTD [IEPCOHATBHBIX JaHHBIX
KOHKpeTHOMY paboTHHKY (1. 9 cT. 3 DenepanbHoro 3akona ot 27.07.2006 N 152-D3).

2.2. Ecnu uHoe He ycraHoBjeHO TpynoBeiM KojnekcoMm PO, npyrumu denepanbHbIMK 3aKOHAMH, IIPH
3aKJII0YEHHMH TPYIOBOTO JOTOBOpPA JIMIO, IOCTYNAKOIIee Ha paboTy, NpeIbsBIsgeT HaYaIbHUKY Y IIPABICHUS
(nanee paboromareno):

HIacIIOPT WM HHOM TOKYMEHT, YIOCTOBEPSAIOLIHH JTHYHOCTD;

TPYAOBYIO KHIIKKY, 38 HCKJIFOUYEHHEM CITy4aeB, KOT/a J0TOBOP 3aKJI0YAEeTCs BIIEPBBIE, HIH PAOOTHHK
MocTymaeT Ha paboTy Ha YCJIOBUSIX COBMECTHUTEIBCTBA, HIIM TPYIOBas KHMKKA y paOOTHHKA OTCYTCTBYET B CBA3U
C €e yTpaToi, MOBPEKIACHHEM MM [0 APYTUM IIPHUMHAM;

CTPax0OBO€ CBUAETENHCTBO 0053aTEIBHOIO IEHCHOHHOTIO CTPaXOBaHUS,

JIOKyMEHTBI BOMHCKOT'O y4eTa - [JIsi BOGHHOOOSI3aHHBIX H JIULI, TIOUIEXKALINX MTPU3bIBY HAa BOGHHYIO CIIyKO0Y;

JOKYMEHT 00 00pa30BaHuM U (MJIK) KBATM(UKALIMK WK HATMYUH CIIEHUAIbHBIX 3HAHUH - IIPH MTOCTYIIJIEHUN
Ha paboTy, TpeOyIOIyIO ClIeIHATBbHBIX 3HAHUN WITH CIIE[HAIbHOMN MOATOTOBKH;

CIIpaBKy, BblAaHHyto opranamu MBJI Poccuu, 0 Hamumyuu (OTCYTCTBUH) CyIUMOCTH U (MiH) (akTa
YrOJIOBHOTO IIPEC/IeI0BaHuUS JIKOO O MPEeKpaleHHH YTrOJI0BHOTO MIPEC/IeI0BaHUs 10 peabMIINTHPYIOIIHM
OCHOBaHHSM (IIPH MOCTYIUIEHHH Ha paboTy, K BEIOJHEHUIO KOTOPO# B COOTBETCTBUH ¢ TpyNOBBIM KOJEKCOM
P® unu uHBIM (henepanbHbIM 3aKOHOM HE JIONYCKAIOTCs JIMLA, UMEIOIINE HIIM UMEBIIHE CyIUMOCTb,
NIOJIBEPraloLINecs I MOABEpraBlINecs yroJOBHOMY MpecieoBaHuo) (1. . 14, 15 AIMHHUCTPATHBHOTO
peryiiamenTa, yreepxxaeHHoro Ilpukazom MBJI Poccuu ot 07.11.2011 N 1121);

JIOTIOJTHUTEIbHBIE JIOKYMEHTBI - B OTAEIBHBIX CIIydasX, peaycMOTPeHHbIX TpynoBsIM KoekcoM PO, nHbIMH
benepanbHBIMH 3aKOHaMH, YKkazamu [Ipesunenta PO u nocranosnenusmu [IpaBurenscrea PO.

2.3. CenuaaucToM 1o KagpoBoil paboTe B YTIpaBIeHHH CO3JAIOTCS M XPAHATCA CIIENYIOIIME IPYIIIIBI
JIOKYMEHTOB, COJIepIKalllie JaHHbIe 0 paOOTHHUKAX B €IMHUYHOM HJIM CBOJHOM BHJE:

2.3.1. JlokyMeHTBI, coaeprKalliye nepcoHalbHble JaHHbIE paOOTHUKOB:

KOMILIEKCHI JOKYMEHTOB, COIIPOBOXAAIOLIKE poliece 0QOPMIIEHUS TPYAOBBIX OTHOILUEHHH [IpH IpHEeMe Ha
paboTy, nepeBojie, yBOJIbHEHUH;

KOMILJIEKC MaTepHajIoB M0 aHKETUPOBAHHIO, TECTUPOBAHHUIO, IIPOBEIEHHUIO coOeceI0BaHuM ¢ KaHIUAATOM Ha
JIOJDKHOCTB;

IOJUTMHHUKHU U KOIIMHU [IPHKA30B (pacropsKeHuit) 1o Kajpam;

JIMYHBIE Jefla U TPYJOBbIE KHUKKH;

Jiena, coaepikalie MaTepuasl aTTecTaluil pabOTHUKOB;

Jiena, CoAeprkallue MaTepHaibl BHYyTPEHHUX pacCiIeJOBaHHUMH;

CIpaBOYHO-UH(GOPMALIMOHHBIN OaHK JAHHBIX 110 MEPCOHATY (KapTOTEKH, JKypPHAIIBI);

MOJUTMHHUKU ¥ KOIUM OTUETHBIX, AaHATUTUUECKUX M CIIPABOYHBIX MAaTEPUANIOB, IEPEIaBAEMbIX PYKOBOACTBY
VYnpaBneHus, pyKOBOJUTENSM CTPYKTYPHBIX OJpa3aeaeHHii;

KOITMH OTUYETOB, HAIPaBIISIEMBIX B FOCY1apCTBEHHbIE OPTraHbl CTATHCTHKH, HAJIOTOBBIE HHCIICKIIUH,
BBILLIECTOSLINE OpraHbl YIIPABJICHHS U Ipyrue Y mpaBlieHHsI.

2.3.2. JlokyMeHTaLus 10 OpraHu3auuy paboThl CTPYKTYPHBIX MOApa3IeICHHUI:

TI0JIO’KEHHS O CTPYKTYPHBIX IOJIpa3e/IeHUsIX;

IIPUKa3bl, PACIIOPSDKEHHS, yKa3aHHUsI pYKOBOJACTBA Y IPABJICHHUS;

JOKYMEHTBI IJIAaHMPOBAHUS, Y4eTa, aHaIu3a U OTYETHOCTH [0 BOIIPOCAaM KaIpOBOM pabOTHL

3. O6paboTka nepcoHaIbHBIX JaHHBIX paOOTHHKOB

3.1. Mcrounrkom nrpopManuy 060 BeeX MepCOHATBHBIX TaHHBIX PabOTHHKA SBIISETCSA HEMOCPEICTBEHHO
paboTHuK. Eciiu nepcoHanpHble TaHHBIE BO3MOXKHO MOJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO paGOTHHK JAODKEH



OBITh 3apaHee B MUCBMEHHON (hopMe YBeOMIIEH 00 3TOM M OT HEro JOJKHO OBITh MOJYYEHO MUCBMEHHOE
coryiacue. Paboronarens 06s13aH cOOOIINTE pabOTHUKY O LIEJISIX, PEeAIoJaraeMblX HCTOYHHMKAX M criocobax
MOJTyYeHHsI IEPCOHANIbHBIX JaHHBIX, a TAK)KE O MOCIEACTBUAX OTKa3a pabOTHUKA JaTh MHCEMEHHOE COTIache Ha
UX IIOJIyYEHHE.

3.2. PaboTonaTens He MMEET MpaBa MoJ1ydaTs U 00padaThIBaTh NepCOHANTbHbBIE JaHHbIE paOOTHHKA O €ro
pPacoBOH, HAllMOHAJIBHOM NPHUHAIEKHOCTH, TOJUTUYECKHUX B3IJISAaX, PETHUTHO3HBIX U (GHIOCOPCKHX
yOeKIEHUSAX, COCTOSHUH 310pPOBbS, HHTUMHOM JKH3HH, 38 UCKJIIOUCHHUEM CIIy4aeB, IPEIyCMOTPEHHBIX
TpynoBeim konekcoM P® u npyrumu genepanibHbIMU 3aKOHAMH.

3.3. Paboronarens He MMeEET MpaBa MoJIy4aTh 1 00padaThIBaTh MePCOHATBHEIE JaHHBIE paOOTHHKA O €ro
YJIEHCTBE B OOIIECTBEHHBIX OOBEAUHEHHSX WIH €ro MPO(COIO3HON IeSTETBHOCTH, 3a HCKIIIOUEHHEM CITy4YaeB,
npeaycMOTpeHHbIX TpynoBbM koaekcoM PO uny uHpIMU (enepanibHBIMU 3aKOHAMH.

3.4. O6paboTka NepcoOHAIBHBIX JAHHBIX PAOOTHUKOB paboToAaTEIeM BO3MOKHA TOJIBKO C HX COIJIACHS.
Hckimogenns COCTaBIAIOT Cily4yaH, IPEeayCMOTPEHHBIE 3aKOHOAaTeIbeTBOM P® (B 4aCTHOCTH, COrIache He
TpeOyeTcs NPU HAJIMYUU OCHOBAHUH, NEPEUUCIeHHBIX BT . 2 - 11 4, [ ¢T. 6, 4. 2 ¢T. 10, 9. 2 ¢cT. 11
®enepanpHoro 3akona ot 27.07.2006 N 152-D3).

3.5. [IuceMenHOE cornacue paboTHHKA Ha 00paboTKy CBOMX MEPCOHATBHBIX JAaHHBIX JODKHO BKIIFOYATH B
ce0s, B 4aCTHOCTH, CBE/IEHHS], yKa3aHHbIE B I1. 1. 1 - 9 4. 4 ¢T. 9 DenepansHOro 3akona ot 27.07.2006 N 152-03.

3.6. PaboTHUK Y1paBieHus NpeICcTaBIseT CleNUaTHCTy [0 KaJpoBoil paboTe T0CTOBEPHBIE CBEIEHHUS O cele.
Cnenunanmct 1o kaapoBoi paboTe mpoBepsieT J0CTOBEPHOCTE CBEICHHIA.

3.7. B coorsercTBuu co cT. 86 TK P® B nenmsax obecrieuenust mpaB U cBOOO YeIOBEKA U TPaXKIaHHHA
paboToJaresib ¥ €ro NpeCTaBUTENH NPHU 00paboTKe MePCOHATBHBIX JaHHBIX PA0OTHUKA TOJKHBI COOJIONATh, B
4aCTHOCTH, clefytonue obmue TpeboBaHus:

3.7.1. Ilpu onpenenennu o6beMa U conepKaHus 00pabaTbIBaeMbIX MEPCOHATBHBIX JaHHBIX pa0OTHHKA
paboTonarens N0/DKEH pykoBoacTBoBaThesi Konctutyuueit PO, TpynoseiM kogekcoM PP u uHBIMU
(benepalbHBIMU 3aKOHAMH.

3.7.2. Ilpu npuHATHM pelIeHUH, 3aTParuBarOINX HHTEPECH pabOTHHKA, paboTOIaTeNh He HMEET IIpaBa
OCHOBBIBATBCS Ha MEPCOHAIBHBIX JaHHBIX, IOJYYEHHBIX HCKIIOUUTENIBHO B PE3yIbTaTe X aBTOMATH3UPOBAHHOM
006pabOTKU HITH 3JIEKTPOHHOTO MOJYYEHHUS.

3.7.3. 3amuTa nepcoHaNbHbIX aHHBIX PaOOTHHKA OT HEIPABOMEPHOIO MX UCIIONB30BAHMS, YTPAThI
obecneynBaeTcs paboOTOJATENEM 3a CUET €TI0 CPECTB B MOPSKE, yCTaHOBIEHHOM TpynoBbIM KomekcoM P u
UHBIMHU (peepaTbHBIMU 3aKOHAMH.

3.7.4. PaGOTHUKY M HX MPEICTABUTENH JODKHBI OBITH 03HAKOMIIEHBI IO/l PACTIHCKY ¢ ToKyMeHTaMu MBYK
«Kyppunckuit MOKIL», ycTaHaBIHBAIOIMMHU MOPSIOK 06pabOTKU MEPCOHANBHBIX JaHHbIX, a TAKKe 00 uX
IIpaBax 1 00sI3aHHOCTSIX B 3TOM 00J1acTH.

3.7.5. PaGOTHHKH HE IODKHBI OTKA3bIBATHCS OT CBOHMX MIPAB HA COXPAHEHHE U 3AIIUTY TAHHBL.

4. Tlepenaua nepcoHaNLHBIX JAaHHBIX

4.1. llpu nepenaye NepcOHANBHBIX JaHHBIX pabOTHHKA paGOTONATENb T0JDKEH COOMIONATh CIeIYIONIIe
TpeOOBaHHS:

4.1.1. He coo0mate nepcoHaabHble JaHHbIE pabOTHHKA TPEThEH CTOPOHE 6€3 MHCHMEHHOTO COTIACHS
pabOTHHKA, 38 UCKIIIOUEHHEM CITyYaeB, KOIla 3T0 HEOOXOAMMO B LEJIAX [PELyNPEXKAEHHUS YTPO3bI HKH3HU U
37I0pOBBIO PaOOTHHUKA, a TAKXKE B CIIydasix, YCTAHOBIEHHBIX TPyI0BBIM KoJgekcoM P® wim uHbIMU
deneparbHBIMU 3aKOHAMH.

4.1.2. He coo0umaTe nepcoHanbHbIe JaHHbIE pabOTHHKA B KOMMEPYECKHX IENSIX 6e3 ero MHCHMEHHOT0
cornacust. O6paboTKa NepCOHANBHBIX NaHHBIX PAGOTHHKOB B LENSX IPOABHKEHHS TOBAPOB, paboT, YCIyT Ha
PBIHKE ITyTEM OCYIIECTBJICHHUS NPSIMbIX KOHTAKTOB C IOTEHIMATBLHBIM OTPEOUTEIEM C IIOMOIIBIO CPEJCTB CBSI3H
JOIYCKAETCs TOJBKO C €ro IpeBapUTEIbHOTO COrIacusl.

4.1.3. IlpexynpeauTs MuIl, MOTYYUBIIKX [IEPCOHABHBIE JAHHBIE paGOTHHKA, O TOM, YTO 9TH JAaHHBIE MOTYT
OBbITh HCIIONB30BAHBI JIMIIB B LENSX, JUI KOTOPBIX OHU COOGIIEHB], H TPeGOBATH OT HTHUX JIUIL TIOATBEPIKICHUE
TOT'0, 4TO 3TO NPABUJIO COOMIOAEHO. JIuna, momyHBIIHe epCOHANBHEIE aHHBIE paGOTHHKA, 00S3aHbI
COOMONATE PeXUM CEKPETHOCTH (KOH(UACHIMATBHOCTH). JJaHHOE MIPABHIIO HE PACIPOCTPAHAETCS HA OOMeH



NIEPCOHATBHBIMY JAHHBIMH PaOOTHHKOB B NOPSAKE, YCTAHOBICHHOM TpynoBbIM KogekcoM P® u uHBEIMU
(benepaabHBIMU 3aKOHAMHU.

4.1.4. OcymecTBIATE nepeady NepcOHaIbHBIX JaHHBIX paboTHUKOB B npenenax MBYK «Kypbuackuii
MOKII» B cooTBeTcTBHM ¢ HacToAUM [TonokeHneM, ¢ KOTOPBIM PabOTHUKH HOJKHEI OBITH 03HAKOMJIEHBI IO
HOJIIUCE.

4.1.5. PazpemaTsb JOCTYI K IEPCOHAIBHBIM JaHHBIM PaGOTHHKOB TOJIBKO CIIENUATBLHO YIIOJHOMOYEHHBIM
JMnaMm, Ipy 3TOM yKa3aHHbIE JIKLA JOJDKHBI HMETh IIPaBO MOJTy4YaTh TOJIBKO T MePCOHATbHBIE JaHHbIE, KOTOPBIE
HEOOXOJUMBI JUISl BBIIOJHEHUS! KOHKPETHOU (QYHKIIHH.

4.1.6. He 3anpammBaTh HH(GOPMAIHIO O COCTOSHUH 3[10pOBbs paOOTHHKA, 32 HCKIIOUEHHEM TeX CBEICHHIA,
KOTOpPbIE OTHOCSTCSI K BOIPOCY O BO3MOXHOCTH BBIIOJIHEHHs paOOTHUKOM TPYAOBOM (YHKIIHH.

4.1.7. Ilepenasathb nepcoHaIbHbIe JaHHbIE pabOTHHKA MIPEICTABUTENIAM PabOTHUKOB B ITOPS/IKE,
ycraHoBieHHOM TpynoBbiM Konekcom PO 1 MHBIMHU (enepabHBIME 3aKOHAMHE, U OTPAHHYHUBATH 3TY
MH(OPMALHIO TOIBKO TEMHU MEPCOHANBHBIMU JaHHBIMH, KOTOPbIE HEOGXOIMMBI JUTSl BBIIONHEHHS YKa3aHHBIMH
IIPEJCTaBUTENAMU UX (QYHKIIHH.

4.2. XpaHeHHe NepCOHATBHBIX JaHHBIX PabOTHHKOB, HX 00paboTKa 06ecrneunBaeTcs CeNHATHCTOM M0
KazpoBo# pabore.

4.3. IlepconanbHple TaHHblE pabOTHHKOB MOTYT OBITh [OJTyYeHBI, IPOXOAUTD NATbHENIIYIO 06paboTKy 1
NepeaBaTbCs Ha XpaHeHHe Kak Ha OyMaXKHBIX HOCHTENISX, TaK U B 3JIEKTPOHHOM BHIE (MMOCPEACTBOM JIOKAIBHOM
KOMITBIOTEPHOH CETH).

4.4. Ilpu nomy4enuy NepcoHaTbHBIX JaHHBIX HE OT pabOTHUKA (3@ MCKIIFOUYEHHEM CITydaeB,
IPeyCMOTpEeHHBIX 4. 4 ¢T. 18 DenepanbHoro 3akoHa ot 27.07.2006 N 152-®3) paboToaarens 10 Hadaia
00paboTKH TaKKMX MEPCOHANBHBIX TaHHBIX 0053aH PEJOCTABUTH PAGOTHUKY CIIETYIONTYIO HHPOPMAIIHIO: -
HauMeHOBaHUE (HaMUIIUsL, UMsl, OTYECTBO) H a/IPec ONEepaTopa WIIH ero MpeACTABUTES; - IieIb 06paboTKH
IIEPCOHAJIbHBIX IaHHBIX M €€ NPAaBOBOE OCHOBAHHE; - IPENOJIaraeMble I0JIb30BaTe/ M IEPCOHAIBHEIX JaHHBIX -
ycraHoBleHHbIe DenepanbHbiM 3aKoHOM 0T 27.07.2006 N 152-03 npasa cyGheKkTa NepcoHaNbHBIX AAHHBIX, -
HCTOYHHK IOJIyYCHHS IEPCOHATIBHBIX JaHHBIX.

5. JlocTyn K nepcoHANTBHBIM JaHHBIM pabOTHUKOB

5.1. BayTpenuuii nocrty.

5.1.1. TpaBo mocTymna K NepCoHaNbHBIM JaHHBIM pabOTHHKA HMEIOT:

- nupekTop MBYK «Kypbunckuit MOKIL»;

- CIIELIMAJIACT 110 KaJpoBOH padore;

- pabOTHUKH (PUHAHCOBO-3KOHOMHYECKOTO OTHENA;

- pabOTHHUKH OyXTaaTepCKOi CiryKObI;

5.2. BHemHui gocryr.

5.2.1. K uncny MaccoBbIx notpebutenei nepcoHaibHbx JanHbX Bie MBYK «Kypbuuckuit MOKL MoxkHO
OTHECTH rOCYIapCTBEHHBIE U HETOCYAapCTBEHHBIE (DYHKIHOHAIBHBIE CTPYKTYPBL:

- HaJIOrOBbIe HHCIIEKIUH;

- IPAaBOOXPAHHUTEIbHBIC OPraHbl;

- CTPaxOBBbI€ areHTCTBA,

- BOGHKOMATEHI,

- Oprasbl COMAIBHOIO CTPAaXOBaHHUS;

- ICHCUOHHBIE (OH/IBI.

5.2.2. Hai30pHO-KOHTPONbHbIE OPraHbl HMEIOT AOCTYI K HHQOPMALIMHK TONBKO B chepe cBoeil KoMIeTeHIHH.

5.2.3. Opranusauuu, B KOTOpble paGOTHHK MOKET OCYLIECTBIATh EPEUNCIICHHS ICHEKHBIX CPE/ICTB
(cTpaxoBble KOMIAHHH, HETOCYIAPCTBEHHbIE [IEHCHOHHBIE (OHIB, GIar0TBOPUTEIHHbIE OpraHU3aIiK ), MOTYT
TOJIyHTh OCTYII K MEPCOHAbHBIM TaHHBIM Pa0OTHUKA TOJBKO B CITydYae €ro MHCHMEHHOTO pa3pelleHus.

5.2.4. Ceenenus o paGoTaroneM paGOTHUKE UIIH YiKe YBOJEHHOM MOTYT OBIT NPENOCTABICHBI IPYTOH

OpraHu3alliy TOJIbKO C MUChMEHHOTO 3anpoca Ha Onanke MBYK «Kyppunckuit MOKI», ¢ npuioxeHuem
KOIIMM HOTapHAIbHO 3aBEPEHHOTO 3asIBIICHUS pabOTHHKA.



5.2.5. IlepconanbHble faHHBIE pabOTHUKA MOTYT OBITh MTPEIOCTABICHBI POJACTBEHHHKAM HJIHM YWIEHAM €ro
CeMbH TOJIBKO C MIUCBMEHHOTO pa3pelleHus caMoro paboTHHKA.

5.2.6. B ciy4ae pa3Bona ObIBIIas cynpyra (Cynpyr) UMEIOT paBO 0OpaTHTHCS B YTIpaBlieHUE C ITHCEMEHHBIM
3arpocoM 0 paszMmepe 3apaboTHOM mnaTel paboTHHKA O€3 ero coryiacus

5.3. Pabotank MBYK «Kyppunckuit MOKL]», B yacTHOCTH, HMEET MPaBo:

5.3.1. Ilosy4aTs JOCTYI K CBOMM IEPCOHAIBHBIM JAHHBIM M 03HAKOMJIEHHE C HUMH, BKJIIOYas IPaBo Ha
0e3B03Me31HOE TOTyUEeHHE KOIUH TI000M 3amicH, coAepKallel ero nepcoHalbHble JaHHbIE, 32 HCKIIOUEHHEM
CJIy4aeB, IPeayCMOTPEHHBIX (eepaTbHbIM 3aKOHOM.

5.3.2. Tpebosate 0T paboTonaTENs] HCKIIIOUEHUS WIIH HCTIPABJICHNUsI HEBEPHBIX MM HETOJIHBIX IIEPCOHATBHBIX
JAHHBIX, a TAK)KE JaHHBIX, 00paboTaHHBIX ¢ HapylIeHueM TpeboBanuii TpynoBoro koaexca P® wiu uxoro
(enepanproro 3akona. Ilpu oTkase paboToaaTeNs HCKJIFOYUTD WM HCIIPABHTh IIEPCOHATBHBIE JAHHBIE
paboTHHKa OH UMEET MPaBO 3asBHTh B MHCEMEHHOM (opMe paboTOJaTEITIO O CBOEM HECOTJIACHH C
COOTBETCTBYIONIMM 0OOCHOBAaHHEM TAaKOro Hecoryiacus. [lepcoHanbHble TaHHbBIE OLIEHOYHOTO XapaKTepa
pabOTHHMK UMEET MPaBO JONOJHHTH 3asBICHHEM, BBIPAXKAIOLIUM €ro COOCTBEHHYIO TOUKY 3PEHHS.

5.3.3. Tlony4ats ot paboTonaress CBeASHHS O HAUMEHOBAHUH U MECTE HAXOXKIEHHUS OIIEPAaTOPa, CBENEHHS O
JHI@ax (3a HCKIIOYEHHEM pabOTHHKOB OIlepaTopa), KOTOPble HMEKOT JOCTYII K IIEPCOHATBHBIM JAHHBIM HITH
KOTOPBIM MOTYT OBITh PACKPBITHI IEPCOHAbHBIE JaHHBIE Ha OCHOBAHHH JOrOBOPA C ONIEPATOPOM HIIH Ha
OCHOBAHUH (peepaIbHOrO 3aKOHa.

5.3.4. TpeGoBath u3BelLIeHHs pabOTOIATENIEM BCEX JIHIL, KOTOPBIM paHee ObLIH COOOUIEHB! HEBEPHEIE HITH
HEIIOJIHBIC [IEPCOHAIIbHBIE JaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKITFOUSHHUSX, HCIIPABJICHHUAX HIIH
JOTIONTHEHHUSIX.

5.3.5. O6xanoBaTh B yIIOJHOMOYEHHBI! OPraH IO 3aLIATE PaB CyOHEKTOB IIEPCOHANBHBIX JaHHBIX HIIH B
CyIeOHOM TOpsIKE HENPaBOMEPHBIE NeHCTBHS WK Ge3nelicTBUst paboTonaTels pu 06paboTKe H 3alUTe ero
TIEPCOHAJILHBIX JAHHBIX.

6. 3aIuTa NepCOHANBHBIX JAHHBIX

6.1. Ilox yrpo3oii 1M OITACHOCTHIO yTPATHI IEPCOHAIBHBIX JaHHBIX TOHUMAETCS eIHHIYHOE HITH
KOMIIJIEKCHO®, pealbHOe WIIK MOTEHIHAIbHOE, aKTHBHOE HMJIH [TACCHBHOE MPOSIBICHAE 3JI0YMBIIUIEHHBIX
BO3MOXKHOCTE} BHELIHUX MJIM BHYTPEHHHX HCTOYHHKOB YIPO3bI CO34aBaTh HEOIArONPHATHBIE COOBITUS,
OKasbIBaTh JeCTaOUIM3UPYIOIIee BO3AEHCTBHE Ha 3alUIIaeMyI0 HH(POPMAIIHUIO.

6.2. Puck yrpo3sl o6sM HHPOPMALMOHHBIM PECYpPCaM CO3LAOT CTHXUHHBIE G€ICTBHS, SKCTPEMAIIbHbIE
CHUTYalHH, TEPPOPUCTHYECKHE NCUCTBHUS, aBAPHU TEXHUYECKUX CPEJICTB U JIMHUMU CBS3H, APYrue 00bEKTHBHbIE
00CTOSATENBCTBA, & TAKXKe 3aMHTEPECOBAHHBIE i HE3aHHTEPECOBAHHBIE B BOSHUKHOBEHUH YIPO3bI JIHIIA.

6.3. 3amuTa nepcoHaNbHBIX JAaHHBIX MPEJCTaBIsIeT COO0M KECTKO PErIaMeHTHPOBAHHBIN U IMHAMHYECKH
Pa3sBUBAIOLIMHCS TEXHOJIOIHYECKHUHA IPOLECE, MPETYTPEeNK AN HApYILIEHHE TOCTYITHOCTH, IIEIOCTHOCTH,
JOCTOBEPHOCTH U KOH(UIEHIMATBHOCTH ePCOHATBHBIX JaHHBIX U, B KOHEYHOM cueTe, 00eCIeYnBarOLIHi
ZI0CTaTOYHO HAIEXKHYIO 6€30MacHOCTh HH(YOPMAIIMK B IIPOLIECCE YIPABIEHIECKON U MPOU3BOACTBEHHOM
JEATEIBHOCTU Y IPaBJICHHUS.

6.4. 3amuTa epCOHATBHBIX JTaHHBIX PAGOTHHKA OT HEMPABOMEPHOTO MX MCIIONb30BAHMS WIH yTPAThI JOJDKHA
ObIT OOecreyeHa paboToaTeNeM 3a CYeT COOCTBEHHBIX CPECTB B OPS/IKE, YCTAHOBIEHHOM (elepaTbHbIM
3aKOHOM.

6.5. PernamenTauus 10cTyna nepcoHasa K KOHQHAEHIHATIBHBIM CBEIEHHAM, JOKYMEHTaM i 0a3aM JaHHbIX
BXOJIUT B YHCJIO OCHOBHBIX HAIPABICHUI OPraHU3allMOHHON 32U Thl HH(GOPMAIIUY U [IpeIHA3HAYEHA IS
PasrpaHUyeHHs NOJTHOMOUHK pyKoBoAuTEAMH 1 criennanuctaMid MBYK «Kypeunckuit MOKI.

6.6. BHyTpeHHss 3aimuTa:

6.6.1. Jlns obecrievenns BHYTpEHHEI 3alMThI [1IEPCOHATBHBIX JAHHBIX PAGOTHUKOB HEOOXOIMMO COBIIONAT
psix mep:

- OTPaHUYCHHE U PETJIAMEHTALUs COCTaBa pabOTHHKOB, QYHKIHOHATBHEIE 00S3aHHOCTH KOTOPBIX TPEOYIOT
KOH(QHICHIHANBHBIX 3HAHUM;

- CTporoe u3bupaTebHOe U 000CHOBAHHOE PaCIpeeeHHe JOKYMEHTOB 1 nH}OpMaIIH MEXTY
paboTHHUKaMH;



- PallMOHAILHOE pa3sMelIeHne pabounX MeCT pabOTHUKOB, IPU KOTOPBIX HCKITIOYANIOCH ObI GECKOHTPOIBHOE
UCIIOJIB30BaHKE 3alUIaeMoi HHpOpMaIUH;

- 3HaHHE pabOTHUKOM TpeOOBaHUN HOPMATHBHO-METOANYECKUX JOKYMEHTOB I10 3alIHTe HHPOPMALUU U
COXpaHEHUU TalHBbI;

- HaJIM4ie HeOOXOIMMBIX YCIOBHUH B IIOMEIIEHUH ISl paboThl ¢ KOH(HASHIINATBHBIME JOKYMEHTAMHU H
6a3amu JaHHBIX;

- OMpe/ie/IeHHe COCTaBa pabOTHUKOB, HMEIOIIHX [IPaBO J0CTyMa (BX01a) B TOMEIIEHHE, B KOTOPOM HAXOIUTCS
cepaep;

- OpraHu3anys Mopsika YyHHYTOXXEHUsT HHPOPMAIUH;

- CBOCBPEMEHHOE BBISBIICHUE HAPYIIEHHH TPeOOBAHHUH pa3pelIuTeIbHOM CUCTEMBI JOCTYyIa pabOTHUKAMH
YrnpaBieHus;

- BOCITUTATEIbHAs U pa3bsCHUTEIbHAS paboTa ¢ pabOTHUKAaMK Y IIPABJIEHHUS 10 IIPEIYIPEIKIACHUIO YTPATHI
LEHHBIX CBEJCHUH NpH paboTe ¢ KOHQUACHIUATBHBIMU JOKYMEHTAMH;

- HE JIOMYCKAaeTCs Bbllaya JHYHBIX e paOOTHUKOB Ha paboune MecTa.

6.6.2. 3amuTa IepCcoOHaIbHBIX JaHHBIX PabOTHHKA Ha JIEKTPOHHBIX HOCHTEISIX. Bee manku, comepxarume
epCOHAIIbHbIE IAHHBIE pabOTHHKA, I0JIKHBI OBITH 3aLULICHBI APOJIEM, KOTOPBIHA co00IIaeTcs paboTHUKY
KaJpOBOH CITyKOBI.

6.7. Buemmnsist 3amura:

6.7.1. Jlnst 32U Thl KOH(QUAEHIMATBHON HH(BOPMALIMH CO3/1aI0TCS [IeJIeHANpaBIEHHBIE HEOIaroONPHATHBIE
YCJIOBUS X TPYTHOIIPEOJOJIUMBIE IPETISATCTBHS [ JIMIA, MBITAIOIET0Cs COBEPIINTh HECAHKIIMOHUPOBAHHBIN
AOCTYI ¥ OBJajeHre HHpopmanmei. Llebo u pe3yIpTaToM HeCAHKIIMOHUPOBAHHOTO I0CTYIIA K
HH(OPMALMOHHBIM PECypcaM MOKET OBITh He TOJIBKO OBJIaJIeHHE IIEHHBIMY CBEICHUSIMU U HX MCIIOJB30BaHMUe,
HO ¥ MX BUJIOM3MEHEHHE, YHHUTOXKEHUE, BHECEHHE BHPYCa, HOAMEHA, (panbcu(UKALHS COAEPIKaHUA PEKBUHTOB
JOKYMEHTa | Jp.

6.7.2. IlocTopoHHME UL HE TODKHBI 3HATh pacrpeenenne GpyHKIui, pabodne MpOLEecCH], TEXHOIOTHIO
cocTaBjIeHHs, 0)OPMIIEHHUS, BEACHUS 1 XPAHEHHS JJOKYMEHTOB, e/l ¥ paGOYHX MaTepHaoB B KaJpoBoil ciyxoe
MBVK «Kyppurackuit MOKI]».

6.7.3. Jlnst obecrnievenus BHELIHEH 3aIMTh] IEPCOHANBHBIX NaHHBIX paGOTHUKOB HEOOXOMMMO COGMIOATE PS
Mep:

- nponyckHoi pexxum MBYK «Kypbunckuit MOKIL»;

- TEXHHYECKHE CPEICTBA OXPaHbl, CHTHAIU3AIIHH;

- IOPAZIOK OXPaHbl TEPPUTOPUH, 3TAHUMN, [TOMELIEHHH;

- TpeOOBaHKs K 3auTe HHGOPMALIUH [IPH HHTEPBLIOMPOBAHUH H COOECEIOBAHHUSIX.

6.8. ITo BO3MOXHOCTH MepCOHAIBHBIE JAHHbIE 00€3THIUBAIOTCS.

7. OTBETCTBEHHOCTD 3a HAPYLICHHUE HOPM,
perynupyromux o6paboTKy NepcoHaIbHBIX JaHHBIX

7.1. Jluua, BAHOBHbIE B HAPYIIEHHH NOJIOXKEHH I 3aKOHOAaTeNbeTBa PD B 06/1aCTH IIepCOHATBHBIX JAHHBIX
npH 00paboTKe MePCOHANBHBIX JaHHBIX PaGOTHHKA, TPUBJICKAIOTCS K AMCLUILTMHAPHON i MAaTepHATbHOM
OTBETCTBEHHOCTH B NOPSAAKE, yCTaHOBIEHHOM TpynoBemM konekcoM PO u uHbIMu QenepanbHbIME 3aKOHAMH, a
TaKOKe NPHUBJIEKAIOTCS K aIMHUHUCTPATHBHOM, FPaXKJaHCKO-IIPAaBOBON MJIH YTOJOBHOM OTBETCTBEHHOCTH B
HOpsJIKE, YCTAHOBICHHOM (peepaibHbIMH 3aKOHAMH.

7.2. MoparibHbl# Bpe/i, IPUIMHEHHbIH PAGOTHHKY BCIICACTBHE HAPYLIEHWS €10 IPaB, HAPYIICHHS [IPABHII
06paloTKK [IEPCOHANLHBIX NAHHBIX, & TAKXKE HeCOOMIOIeHUs TpeGoBaHH il K 3aIlUTe [IepCOHANbHBIX IaHHBIX,
yCTaHOBJIECHHBIX DenepanbHbIM 3aKOHOM 0T 27.07.2006 N 152-®3, MouIeKUT BO3MEIIEHHIO B COOTBETCTBHH C
3aKOHOZaTe bCTBOM P®. Bo3Mmernenne MOpabHOro Bpeia OCYIIECTBISIETCS. HE3aBUCHMO OT BO3MEIICHHUS
MMYIIECTBEHHOIO BPe/la ¥ IIOHECEHHBIX PabOTHHUKOM YOBITKOB.



